Brian Kirk & the Jirks

Email: Nicole@JirksEvents.com
Music Planning Sheet

Cell Phone: 732-963-7051


Thank you for choosing Brian Kirk & the Jirks for your event.  
We can’t wait to be apart of it!
INSTRUCTIONS:

This document provides us with all of the details of your wedding, including a rough timeline of when certain details are happening. 

1. Do NOT print this document.  Please fill out this document & save changes directly on your computer.  
2. Please complete all sections.  If a certain section is not applicable, please put “not applicable”.  Use as much space as you need!

3. When you have completed this document, please email a copy to Nicole at: Nicole@JirksEvents.com.  Any changes that are made after should also be sent to Nicole.  

4. We ask to receive this completed document at least one (1) month prior to your wedding date.  

5. Please contact Nicole if you have any questions or need any song suggestions.  Nicole: Nicole@JirksEvents.com / 732-963-7051 (cell)

EVENT INFORMATION:
Wedding Date:

Bride’s Name:
Groom’s Name:
Venue Coordinator’s Name: 

Venue Coordinator’s Contact:
Venue Name:

Venue Address:
Wedding Planner’s Name: 

Wedding Planner’s Contact:

What attire would you like the band to wear?

 FORMCHECKBOX 
   Black Formal Wear (Suit, tie, no sneakers)


 FORMCHECKBOX 
   Business Casual (slacks, button down shirt, no sneakers, no tie)


 FORMCHECKBOX 
   Casual (nice jeans, button down shirt)

_____________________________________________________________________________

LOGISTICAL INFORMATION:

Ceremony Logistics
Even if we are not providing music for your ceremony, please complete questions 1 & 2.
1. Time of Ceremony:   ______:______am/pm  TO   ______:______am/pm

2.  Is your ceremony being held at your reception venue or offsite at a church?


Please digitally check the correct box by double clicking on the box you would like to check.

 FORMCHECKBOX 
   Onsite at Venue     FORMCHECKBOX 
 Offsite     FORMCHECKBOX 
 Not Sure
Skip questions 3 – 7 if we are not providing services for ceremony. 

3.  Is your ceremony being held inside or outside?


 FORMCHECKBOX 
   Inside


 FORMCHECKBOX 
   Outside, weather permitting

4.  If your ceremony is being held outside, is power available for us to use?


 FORMCHECKBOX 
   Not Applicable


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

5.   What time will we have access to the ceremony space to begin set-up?

______:______am/pm
6.  Which musicians are we providing for your ceremony?

Please digitally check the correct box by double clicking on the box(es) you would like to check.

 FORMCHECKBOX 
  None        FORMCHECKBOX 
  Piano        FORMCHECKBOX 
  Acoustic Guitar         FORMCHECKBOX 
  Sax           FORMCHECKBOX 
  Female Vocalist


 FORMCHECKBOX 
  Upright Bass        FORMCHECKBOX 
  Percussion       FORMCHECKBOX 
 Violinist [MUST ALREADY BE PART OF YOUR CONTRACT]

7.  Do you need us to provide sound/microphones for your officiant during your

ceremony?
Please digitally check the correct box by double clicking on the box you would like to check.

 FORMCHECKBOX 
   Not applicable

 FORMCHECKBOX 
   No.  My venue/church is providing this.

 FORMCHECKBOX 
   Yes.  Please add this on to my contract for an additional $100 [available for onsite

ceremony only]
 FORMCHECKBOX 
   Yes.  This is already part of my contract.

Cocktail Hour Logistics
Even if we are not providing music for your cocktail hour, please complete questions 1 & 2.
1. Time of Cocktail Hour:   ______:______am/pm  TO   ______:______am/pm

2. Is your cocktail hour being held inside or outside?
Please digitally check the correct box by double clicking on the box you would like to check.

 FORMCHECKBOX 
   Inside


 FORMCHECKBOX 
   Outside, weather permitting

Skip questions 3 – 5 if we are not providing services for cocktail hour. 
3.  If your cocktail hour is being held outside, is power available for us to use?


 FORMCHECKBOX 
   Not Applicable


 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No

4.  If applicable, what time will we have access to the cocktail hour space to begin set-up?


______:______am/pm
5.  If applicable, which musicians are we providing during cocktail hour?

Please digitally check the correct box by double clicking on the box(es) you would like to check.

 FORMCHECKBOX 
  None        FORMCHECKBOX 
  Piano        FORMCHECKBOX 
  Acoustic Guitar         FORMCHECKBOX 
  Sax           FORMCHECKBOX 
  Female Vocalist


 FORMCHECKBOX 
  Upright Bass        FORMCHECKBOX 
  Percussion       FORMCHECKBOX 
 Violinist [MUST ALREADY BE PART OF YOUR CONTRACT]

Reception Logistics

1.  Please provide the room name where your reception is being held.

2. Is your ceremony and reception being held in the same room?

Please digitally check the correct box by double clicking on the box you would like to check.

 FORMCHECKBOX 
   No


 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   Only if it rains
3.  Is your reception being held outside?

Please digitally check the correct box by double clicking on the box you would like to check.

 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No  

Please note that we require the following amenities for all outdoor events:

· Professional tent with rain guards, covering the entire band area

· Power run to the band area.  We will NOT be able to run power for you.

· Power requirements: four 20 Amp circuits which are designated solely for the band. 
4.   What time will we have access to the reception space to begin set-up?


______:______am/pm

3. Time of Reception:   ______:______am/pm  TO   ______:______am/pm

5. Estimated Number of Guests:

6.  Is parking available onsite for our musicians plus one oversized vehicle?

Please digitally check the correct box by double clicking on the box you would like to check.

 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   Yes, but I am not sure about the oversized vehicle


 FORMCHECKBOX 
   No  [please note that parking is required for all members of band, as per our contract]
6.  If your venue needs a copy of our General Liability Insurance please complete the information below:


Contact Name:


Email address or Fax Number:


Does the venue need to be added as additional insured?

   
 FORMCHECKBOX 
   Yes


 FORMCHECKBOX 
   No


 FORMCHECKBOX 
   I don’t know

_____________________________________________________________________________

EVENT DETAILS & MUSIC:   

Now on to the fun part!
Ceremony Music Selection: [If Applicable]
Prelude Music:  This is optional.   Please choose 2-3 songs to be played while guests are finding their seats.

1. 
Song Name:


Artist:

2. 
Song Name:


Artist:

3. 
Song Name:


Artist:

Wedding Party Entrance Song:

Song Name:

Artist:

Bride’s Entrance Song:

Song Name:

Artist:

Special Songs, if applicable [ex: Unity Candle, Sand Ceremony, etc]
Song Name:

Artist:

Point In Ceremony: 



 FORMCHECKBOX 
    Unity  Candle         FORMCHECKBOX 
   Sand Ceremony        FORMCHECKBOX 
  Other [please make space & elaborate below]


Other:

Recessional Song:

Song Name:

Artist:

Additional Information For Ceremony:

Cocktail Hour Music Selection: [If Applicable]

Genre of music to be played during cocktail hour: 
[Note: Music is instrumental only, unless otherwise discussed]


 FORMCHECKBOX 
   Up to Musician(s)


 FORMCHECKBOX 
   Classical/Traditional Music


 FORMCHECKBOX 
   Contemporary/Modern Music


 FORMCHECKBOX 
   Jazz

Reception Music Selection & Event Details:

Introductions:
Important Information: 
· If the band is to perform your introduction song(s), it will be strictly instrumental so not to take away from who is being introduced.  
· Phonetic spellings ARE REQUIRED

· Use as much space as you need & arrange the below in the order in which you would like everyone introduced.

Wedding Party Introductions:
Song Name:

Artist: 

Band or DJ: 
 
 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

1. Parents of the Bride:


2. Parents of the Groom:


3. Flower Girl(s) escorted by Ring Bearer(s):


4. Wedding Party (Bridesmaids escorted by Groomsmen):

5. Maid/Matron of Honor escorted by Best Man:

Bride & Groom Introduction:
Song Name:

Artist:
Band or DJ: 
 
 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

6. Bride/Groom: Please welcome for the first time, Mr. & Mrs. ___________!
First Dance (Bride/Groom Dance):

Song Name:

Artist: 


Band or DJ: 
 
 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

Would you like to invite others to join you?



 FORMCHECKBOX 
   No         FORMCHECKBOX 
   Invite Wedding Party Only       FORMCHECKBOX 
  Invite all guests

Would you like the entire song played?

Father/Daughter Dance:


Song Name & Artist:


Band or DJ: 
 
 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

Name of Father:


Would you like to invite other father/daughter pairs to join you?

 FORMCHECKBOX 
   No         FORMCHECKBOX 
   Invite Father/Daughter Pairs Only       FORMCHECKBOX 
  Invite all guests

Would you like the entire song played?

Mother/Son Dance:


Song Name & Artist:


Band or DJ?   
 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

Name of Mother:


Would you like to invite other mother/son pairs to join you?
 FORMCHECKBOX 
   No         FORMCHECKBOX 
   Invite Mother/Son Pairs Only       FORMCHECKBOX 
  Invite all guests

Would you like the entire song played?
Blessing/Grace (if applicable):

Please provide the name of the person saying grace before dinner.  

We require phonetic spellings for any difficult names.

Name:

Toasts (if applicable):
Note: This is the typical order of toasts.  If you would like a different order, please mark below.  

We require phonetic spellings for any difficult names.

1. Best Man:


2. Maid/Matron of Honor:


3. Father/Parents of the Bride:


4. Any Other Family Members:


5. Bride/Groom: 

Dinner (main course):
The band will take one twenty minute break for dinner (while the majority of your guests are eating) during which time music from our DJ will be playing.  You are more than welcome to select the songs to be played during the band’s break.
This is optional.  You may leave the dinner music up to our discretion.
Please select 8-12 songs to be played during dinner.  Include the song name & the artist below.

If there are multiple versions of a song, please include the album name as well.
1.
2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

Anniversary Dance (if applicable):


Song Name & Artist:


Band or DJ?

 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

Are you giving a bouquet to the longest married couple?

Cake Cutting:

Song Name & Artist:


Band or DJ?

 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      

Would you like us to announce it?

Bouquet Toss (if applicable):


Song Name & Artist:


Band or DJ?

 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      
Garter Removal/Toss (if applicable):


Song Name & Artist:


Band or DJ?

 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      
Last Dance:


Song Name & Artist:


Band or DJ?

 FORMCHECKBOX 
   Band        FORMCHECKBOX 
   DJ      
Announcements:
If you would like us to make any announcements (ex: “shuttles have arrived to take guests back to their hotel”), please provide us with the announcement below & when you would like us to make the announcement (time).

Timeline of Events:

Please order the events below so we have a rough timeline. 

          1. Introductions
          2. First Dance
          3. Father/Daughter Dance
          4. Mother/Son Dance
          5. Blessing
          6. Toasts
          7. Dinner
          8. Anniversary Dance (if applicable)
          9. Cake Cutting
          10. Bouquet Toss (if applicable)
          11. Garter Removal/Toss (if applicable)
          12. Last Dance

Additional Song Information:

Are there any songs that you DO NOT want played during your wedding?


Please provide the song name(s) & artist(s) below.

Are there any songs not available on the band’s song list that you would like played during your wedding (either by DJ or the band)?  Please provide the song name(s) & artist(s) below.

Are there any traditional songs that you would like during your wedding (ex: “Hava Nagila”)?  Please provide the song name(s) & artist(s) below.  

Additional Details:

Please provide any additional details or comments below.
You may also use this space to create a song list of the songs you have chosen off of the band’s master song list.
